Republic of the FPhilippines
Departmant of Finance
INSURANCE COMMISSION
1071 United Mations Avenue, Manila

A GONG FLIPTNAS

REQUEST FOR QUOTATION

The Insurance Commission (1C) invites all PhilGEPS registered suppliers to participate
and submit thair sealed quotations for the Supply and Delivery of Emergency
Preparadness and First Aid Kit for the Insurance Commission {IC}, subject to the
conditions stated in the Terms of Reference,

NAME OF PROJECT Supply and Delivery of Emergency
Preparadness and First Aid Kit for the

Insurance Commission (IC)

EgI?LEHhEE REQUEST REF. 2024-09-273
LOCATION Insurance Commission Building, 1071
United Mations, Avenug Ermita, Manila

MODE OF PROCUREMENT Small Value Procurement (Section 53.9 of
_ 2016 Revised IRR of R.A. No. 9184)
APPROVED BUDGET FOR | Mine Hundred Ninety Thousand Pesos
THE CONTRACT {Php830,000.00) inclusive of all taxes
and other charges

October 07, 2024 / 12:00 NN

DEADLINE OF SUBMISSION
OF QUOTATIONS

An interested parly's QUOTATION with the enclosed REPLY SLIP, including the
reqquired documeants, must be submitted in person or through email not later than
07 October 2024, 12:00 NN to the Administrative Division through any of the following:

Contact persons: Mr. John Phillip C. Cuenta, 1C Administrative Officer — |
Lm;._::g_f,gn1ﬁ-;;:1}lllmurﬁnnn gov.ph

Mr. Joshua L. Biasca, IC Administrative Aide — |
il. biasca@insurance . gov.ph

Office Address:  Second Floor, Insurance Commission Bldg.
1071 United Mations Ave., Ermita, Manila

Telephone Nos.: (02) B523B461 local 120

ATTY. ALBE RT@W NZON

IC Division Manager o
Administrative Division
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TERMS OF REFERENCE

SUPPLY AND DELIVERY OF EMERGENCY PREPAREDNESS AND FIRST AID

KIT FOR THE INSURANCE COMMISSION

(P.R. No. 2024-09-273)

I. SCOPE

1. The prospective supplierbidder shall bid for the Supply and Delivery of
Emergency Preparedness and First Aid Kit for the Insurance Commission

(IC), located at 1071 United Nations Avenue, Ermita, Manila.

| Lot Ne.  Gty/Unit

| 1 300 Sets

_ltem/Description
Supply and Delivery of Emergency Preparedness
and First Aid Kit for the Insurance Commission

BREAKDOWN OF CONTENTS

Itern Qty ltem/Description Sample
MNo. of ltem
1 1 piece | Emergency Go Bag
o Dcean Pack LT ;
» 20 Liters Volume Capacity
» Water Resistant / Repellant Matenal %
¢ [nlernal Organization /)
Pockets/Compartments - )
= Adjustable shoulder strap ‘ &
» Ease of access open and close
design
= Color: Blue
= With Insurance Commission Logo
2 1 piece | Poncho

= Reusable

& One size, fits all

= Garment length (w/o hat) — 120cm
# Sleeve length (starting from
shoulder) -1¥em

» Circumference — 130cm

= Attached Hood

« PO Snaps each side for closura
+ Each poncho in a tote pouch

| = Color: any color available

EDCOTEC
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3 1 pack | Emergency Food Provision
= Enargy Biscuit
» Up to 20 years expiration

4 1 piece | Plastic Whistle

« Loud {about 130 decibels) ’l—"'"\

= With mouth guard

s With neck lanyard ’ :
¥ N

« Color: any available color
5 1 set Document Pouch \

» Resealable
» Fiplock |
» Plastic Material 1I.
o Waterproof
s Non-toxic S
& 1 unit | Crankable Emergency Flashlight
Radio
= Receiving Freguency Range:
FRAANMISW
« W headsetl
» Built-in flashlight
» Built-in Hand Crank
_ | = With flashlight function
Fi 1 piece | Muitipurpose Tool
-Stainless Stes|
-minimum sample incluskons:
« Plier
» Bottle Opener
» Serrated Cutter Blade
s Screw Driver
s DOrill or Bolt Opener
» Mail File
» Cross Screwdriver
« Cutter ‘

e Can Opener

= Knife

« Wire Cutter
a 1 sat First Aid and Meadicine Kit {in

separate box'pouch)

« 1 — Emergency First Aid Guide

» Inclusive of 5 pcs Paracetamol

» 5 pcs Loperamide,

» 5 pcs Antacid

» 5 pcs Hyoscine

= Bandage stnps

s [Weezers
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10

1 piece

' Compass

= SCISE0MS

« PBT roll

= triangular bandage
= gauze pads

= povidone wipes

+ alcohol wipes

= meanthol

« Lensatic Compass
Flastic and waterproof

15

1 pieco

1 piece

1 piece

1 set

1 picce

Toiletries Set

Paracord Survival Bracelet
» Convertible paracord rope
= With whistle attachment

= Firastarter

Water Bottle

« Sealed plastic bottle
« Reusable
s With 500 ml volume capacity

Malong
« Cotton printed
« Standard double size

= Toothpaste

¢ Toothbrush

= SBoap (bar)

» Toilet Paper

s Alcohol Spray
» Wet wipes

« Shampoao

» Decdorant

Sleaping Mat
« Plastic Material
» Double Sized

¥
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. TERMS OF PAYMENT

1. The price quotation, in Philippine Peso denomination. should not exceed the
ABC of Nine Hundred Ninety Thousand Pesos (Php990,000.00) inclusive of
12% VAT and all other applicable taxes and charges.

2. The guoted prices shall be considered fixed and not subject to price escalation
during contract implementation.

4. Price validity must be for a perod of sixly (60 days lrom submission of
quotation.

4. Payment shall be made within thirty {30} days after the complete delivery of
required goods and services, and acceptance thereof by the IC. The IC shall
not be held liable for any delay in the payment under reasonable and
acceptable circumstances.

2. Bids received in excess of the ABC shall be automatically disqualified during
hid svaluation.

lll. GENERAL CONDITIONS

1. All entries in the Reply Slip must be in company's letterhead, duly signed by the
supplier'dealar or its duly authaorized representativess.

2. A Certified True Copy of the suppliersidealer's wvalid PhIGEPS
Registration Number/Certificate, including an original copy of the duly
notarized Omnibus Sworn Statement (template attached), shall be
attached to the quotation upon submission.

3, The duly accomplished and signed Reply Slip. including the required
documents anumerated therein, must be submitted In person or through
amail not later than 07 October 2024, 12:00 NN, to the Administrative Division
through any of the following:

Mr. John Phillip C. Cuenta, |C Administrative Officer - |
[po.cuentai@insurance gov. ph

hr. Joshua L, Biasca, 1C Administrative Aide — |
[l biasca{@insurance.gov.ph

4, For verificationfvalidation purposes, the bidder with the lowest calculated
guotation shall be subject to post-qualification and are required to present
the original copies of the documantary requirements enumerated in the
Reply Slip, as necessary:

a. Walid PhiGEPS Registration Number/Cerificate;
b. Business Registration issued by the Securty and Exchange
Commission (SEC), Depadment of Trade of Industry (OTIl) or

Cooperative Development Autharity (CDA), whichever applicable;
1 1
1R
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c. Valid Mayors/Business Permit issued by the city or municipality where
the principal place of business of the prospective supplier is located:

d. Cerificate of Tax Registration issued by the Bureau of Internal
Revenue (BIR); and

g, Lalest Income/Business Tax Retum (ITH).

8, The IC reserves the right to reject any or all Quotations/Bids, to annul the
procurement process, to reject all Quolations/Bids at any time prior to contract
award, without thereby incurring any liability to the affected Bidders), and to
accept only the offer that is most advantageous to the Government.

IV. SPECIAL CONDITIONS
Qualification of the Supplier

1. The supplier'bidder must be a holder of a valid business licensa’s issued by
relevant government agencies and must be duly registered with the PhilGEPS.

Delivery of Services

2. The supplier shall deliver the ilems to the Administrative Division of the
Insurance Commission within fifteen (15) to forty-five (45) calendar days
upon approval of the Administrative Division of the submitted sample.

Limitation of Liability

3. Subject to the IC's obligation to pay the price due to the Supplier, either party's
liakility in contract, tort or otherwise (including negligence) arising directly out
of or in connection with these Terms of Reference or the performance or
observance of s obligations under these Terms of Reference and every
applicable part of it shall be limited in aggregate to the Price.

Termination

4. The agreement between the IC and the Supplier shall take into effect upon its
approval by the former and acceptance by the latter, and shall continue until
the completion date andior exhaustion of the total amount stipulated by the
contracting parties, whichever comes earier, unless otherwise sooner
terminated or extended for valid causea.

5. Either Party may terminate the agreement upon notice in writing, i the other is
in breach of any material obligation contained in these Terms of Reference,
which is not remedied (if it is capable of being remedied) within thirty (30) days
from written notice from the other Party.

6. Any termination of the agraement (howsoever occasioned) shall not affect any
accrued rights or liabilities of either Party, nar shall it affect the coming into force
or the continuance in force of any provision hereof that is expressly or by
implication intended to come into or continue in force on or after such
termination.
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Mizcellanesous

7. The failure of either party to enfarca its rights based an the agreement under
these Terms of Reference at any time for any period shall not be construed as
a waiver of such rights.

g. If any part, term or provision of these Terms of Reference is held illegal or
unenforceable neither the validity nor enforceability of the remainder of the
provigions shall be affectod.

9. Meither Party shall be liable for failure to perform or delay in perfarming any
obligation under these Terms of Reference if the failure or delay is caused by
any circumstances beyond its reasonable control, including, but not imited to,
acts of God., war, civil commaolion, or industrial dispute.

10.Foregaing contract provisions shall nol preclude |C from ebtaining courier
services from other providers, as may be necessilaled when time is of the
essence and when circumstances warrant that by doing so is for the beast
interest of the agency.

11,1t is understood that all the relevant provisions of the Republic Act No, 9184
(Governmant Procuremeant Reform Act) and its amended Implementing Rules
and Begulations shall apply. govem. and complement the agreement arrived at
under these Terms of Refaranca,

ATTY. ALBERT LA . YINZON
IC Division Manager «f
Administrative Division

Manila, 2024
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Name of Supplier

Address

Business Registration No.
Tax fdentification No.
PhIIGEPS Registration No.

REPLY SLIP

After having carefully read and accepted the terms and conditions in the Terms of
Reference (TOR) for the Small Value Procurement (SVP) for the SUPPLY AND
DELIVERY OF EMERGENCY PREPAREDNESS AND FIRST AID KIT FOR THE
INSURANCE COMMISSION (P.R. Mo, 2024-09-273). l'we quote you on the item at

prices notad below:;

Lot Qty/Unit ltem/Description Unit Price Total Price
_No. {Php) (Php)
1 300 Sets Supply and Delivery of
Emergency Preparedness
and First Aid Kit for the
Insurance Commission
TOTAL AMOUNT:

Note: Total cost should not exceed Approved Budget of the Contract (ABC)
of Nine Hundred Ninety Thousand Pesos (PhP230,000.00), inclusive of all
applicable taxes, fees, and other charges.

In compliance with the Terms and Conditions, a notanzed Omnibus Sworn
Statement (using prescribed template/format), as well as, certified true copies of the
following documents are enclosed.

1. Valid PHILGERS Registration Certificate;
2. Business Registration Certificate from Department of Trade and Industry (DT,
Securities and Exchange Commission (SEC) or Cooperative Developmeant
Authority (CDA), whichever is applicable;
3. Valid Mayor's Permit issued by the city or municipality where the principal place
of business of the prospective supplier is located; and
4. BIR Reqistration Cerificate and Latest Income/Business Tax Return (ITR).

Signature over Printed Name of Authorized
Representative and Position
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Omnibus Sworn Statement (Revised)
[shall be submitted with the Bid/Quotation]

REPUBLIC OF THE PHILIPPINES )
CITYMUNICIPALITY OF ) 5.5.

AFFIDAVIT

|, [Mame of Affiant], of legal age, [Civil Status], [Nationality], and residing at [Addrass of Affiant].
after having been duly sworm in accordance with law, do hereby depose and state that:

1.

ISelect ane, delefe the ofher:]

jif @ sole proprietorship ) | am the sole propnetor or authorized representative of [Name of
Bidder] with office address al [address of Bidder],

fif a partnership, corporation, cooperative, or joint venture:] | am the duly authorized and
designated representative of [Name of Bidder] with office address al [addrass of Bidder];

[Select ane. delals the other:|

jif a sole proprietarship:] As the owner and sole propretor, or aulhorized representative of
[Name of Bidder], | have full power and autharity lo do, execute and perform any and all
acts necessary o participate, submit the bid, and to sign and execute the ensuing contract
for [Mame of the Project] of the [Name of the Procuring Entity], as shawn in the allached
duly notarized Special Power of Attomeay;

[if @ partnership, corporalion, cooperative, or joint venture:] | am granted full power and
authority to da, executa and perform any and all acts necessary to participate, subrmil tha
bid. and to sign and execute the ensuing contract for [Mame of the Project] of the [Name
of the Procuring Entity], a5 shown in the attached [state title of attached document showing
praaf of authorzation {e.g., duly notarzed Secretary's Certificate, Board/Partnarship
Resolution, or Special Power of Attorney, whichever is applicable;)];

[Name of Bidder] iz not "blacklisted” or bared from bidding by the Government of the
Fhilippines or any of its agencies, offices, corporations, or Local Governmant Units, foraign
govermnmentforeign or intemalional financing institution whose blacklisting rules have
been recognized by the Government Procurement Policy Board, by itself or by relation,

membership, association, affiliation, or contrelling interest with another blacklisted
person_or entity 85 defined and provided for in_the Uniform Guidelines on

Blacklisting;

Each of the documents submitted in satisfaction of the bidding reguirements is an
authentic copy of the origingl, complela, and all statements and information provided
thergin ara trua and comeact,

[Mame of Bidder] is authornzing the Haad of tha Procuring Entity or it2 duly autharized
reprasentalivals] te varify all the documents submitted,

[Select ane, delete the rezt;]

[If a sole proprietorship:] The cwner or sole proprietor is not related to the Head of the
Procuring Entity, members of the Bids and Awards Committea (BAC), the Technical
Working Group, and the BAC Secretaniat, the head of the Project Management Office or
the end-user unit, and the project consultants by consanguinity ar affinity up to the third
acivil dagraa;

fif a partnership or cooperafive:] Mone of the officers and mambers of [Name of Bidder] is
related to the Head of tha Procuring Entity, members of the Bids and Awards Commities
{BAC)Y, the Technical Working Group, and the BAC Secretanat, the head of the Projec
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Manageman! Office or the and-user unil, and the prajact consullants by consanguinity ar
affinity up to the third civil degree;

[/f & corporafion or joint venture:] MNone of the officers, directors, and controlling
stockholders of (Name of Bidder] is ralaled to the Head of the Procuring Entity, members
of the Bids and Awards Committee (BAC), the Technical Woarking Group, and the BAC
cecretariat, the head of the Project Management Office or the end-user unil, and the
project consultants by consanguinity ar affinity up to the third civil degrese;

7. [Name of Bidder] complies with existing labor laws and standards; and

B, [Mame of Biddaer] is aware of and has underlakan the responzibilities as a Biddar in
compliance with the Philippine Bidding Documenis, which includes:

a.  Carafully examining all of the Bidding Dacumeants;
b, Acknowladging all conditions, lecal or otherwize, alfecting the implemeantation of the

Contract;

c.  Making an estimate of the faciities available and nesded for the contract to be bid, i
any; and

d.  Ingquiring or securing Supplemental/Bid Bulletin{s) issued for the [Name of the
Froject].

8, [Name of Bidder] did not give ar pay directly or indirectly, any commission, amaunt, fee. or
any form of conzsideration, pecuniary or otherwise, to any person or official, personnel or
representative of the government in relation to any procurement project or activity.

10. In case advance payment was made or given, faflure to perform or deliver any of the
obligations _and underfakings in _the contract shall be sufficient grounds to

constitute criminal liability for Swindling (Estafa) or the commission of fraud with
unfaithfulness or abuse of confidence through misappropriating or converting any
payment received by a person or entity under an ohligation involving the duty to
deliver certain goods or services, to the prejudice of the public and the government

of the Philippines pursuant to Article 315 of Act No. 3815 5. 1930, a=s amend

the Revised Penal Code.

IN WITNESS WHEREQF, | have hersunto set my hand this __ day of | 20  al
. Philippines.
[insert NAME OF BIDDER QRITS AUTHORIZED
REPRESENTATIVE]
[Tnsert signatory’s legal capacity]
Affiant

Jurat
[Format shall be bazed on the lates! Hules on Nofanal Prachices)
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